
 

 

CLASSIFICATION:  DEPUTY CHIEF HARBORMASTER 
 
Class Code:  3111-19                                          Date Established:  04-01-04             
 
Occupational Code:  3-3-3                                 Date of Last Revision:  08-31-04 
 
Exempt Status: Non-Exempt 
 
BASIC PURPOSE:  To assist the Chief Harbormaster in performing administrative and supervisory 
harbor control duties. 
 
CHARACTERISTIC DUTIES AND RESPONSIBILITIES: 
 

• Supervises the Harbor Management section activities concerned with enforcing the laws and 
regulations of the Tidal Water. 

 

• Investigates crimes and infractions of the rules and regulations of the Division of Ports and 
Harbors. 

 

• Collects evidence and interviews/interrogates witnesses and suspected offenders. 
 

• Responsible for the prosecution of arrests and other cases generated by the personnel of the 
Division of Ports and Harbors including representing, liaising and presenting cases.  

 

• Plans, organizes and directs the programs and activities of harbormasters and the Port 
Management Program. 

 
 ------------------------------------------------------------------------------------------------------------------------------------------ 
DISTINGUISHING FACTORS: 
 
Skill:  Requires skill in developing formats and procedures for special applications OR in investigating 
and reviewing the use of equipment and data for a specialized function. 
 
Knowledge:  Requires knowledge of business practices and procedures or technical training in a craft 
or trade, including working from detailed instructions, to apply knowledge in a variety of practical 
situations. 
 
Impact:  Requires responsibility for contributing to immediate, ongoing agency objectives by facilitating 
the direct provision of services to the public or other state agencies.  Errors at this level result in 
inaccurate reports or invalid test results and require a significant investment of time and resources to 
detect. 
 
Supervision:  Requires direct supervision of other employees doing related or similar work, including 
scheduling work, recommending leave, reviewing work for accuracy, performance appraisal, or 
interviewing applicants for position vacancies. 
 
Working Conditions:  Requires performing regular job functions in an adverse working environment 
containing a combination of disagreeable elements which impact significantly upon the employee's 
capacity for completing work assignments.  This level includes work-related accidents or assault. 
 
Physical Demands:  Requires light work, including continuous walking or operating simple equipment 
for extended periods of time as well as occasional strenuous activities such as reaching or bending. 
 
Communication:  Requires summarizing data, preparing reports, and making recommendations based 
on findings which contribute to solving problems and achieving work objectives.  This level also requires 
presenting information for use by administrative-level managers in making decisions. 
 
 
Complexity:  Requires a combination of job functions to establish facts, to draw daily operational 
conclusions, or to solve practical problems.  This level also requires providing a variety of alternative 
solutions where only limited standardization exists. 
 



 

 

Independent Action:  Requires objective assessment in analyzing and developing new work methods 
and procedures subject to periodic review and in making decisions according to established technical, 
professional or administrative standards. 
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MINIMUM QUALIFICATIONS: 
 
Education:  Associates degree from a recognized college or university with major study in maritime 
studies, business administration or criminal justice.  Each additional year of approved formal education 
may be substituted for one year of required work experience.   
 
Experience:  Five years’ experience in law enforcement, including at least two years’ experience in 
work associated with boat operations in tidal waters and one year of supervisory law enforcement 
experience.  Each additional year of approved work experience may be substituted for one year of 
required formal education. 
 
License/Certification:  See Special Requirements below. 
 
SPECIAL REQUIREMENTS: 
 
1.  Must be at least eighteen (18) years of age; applicants at least twenty-one (21) years of age 
     preferred.    
2.  Must possess police officer certification issued by the New Hampshire Police Standards and 
     Training Council. 
3.  Experience in SCUBA diving operations  is preferred. 
4.  Proven ability to operate division equipment such as vehicles, boats, radar radios, computers Etc. 
 
RECOMMENDED WORK TRAITS:  Extensive knowledge of the boating industry and its related 
activities.  Considerable knowledge of laws, rules and regulations relating to boats.  Considerable ability 
to supervise and train personnel in enforcement work.  Thorough knowledge of court procedures and 
the rules of evidence with the ability to testify before courts to present cases.  Some knowledge of first-
aid procedures.  Ability to direct enforcement activities at public functions.  Ability to communicate 
effectively or oral and written form.  Ability to prepare reports and legal orders.  Ability to establish and 
maintain effective relationships with governmental and private agency officials and the public.  Must be 
willing to maintain appearance appropriate to assigned duties and responsibilities as determined by the 
agency appointing authority.   
 
DISCLAIMER STATEMENT:  This class specification is descriptive of general duties and is not intended 
to list every specific function of this class title. 


